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IIpaBuna BHyTpeHHETO TPYIOBOrO paclopaaKa
s padotHrkoB OO0 YK «Dmarmany»

Hactosmue IlpaBuna omnpemensroT BHYTpeHHHi TpynoBo#t pacmopsiok B OO0 VYK
«®narMany», MOPANOK NpHeMa Ha paboOTy H YBOJNbHEHHS pabOTHHKOB, OCHOBHBEIC OOS3aHHOCTH
pabOTHMKOB M aJMHHHCTPAlHH, PeXuM pabodero BpEMEHH, a Takke MEPhl HOOWIPEHHS H
OTBETCTBEHHOCTH 33 HApyIEHUE TPYAOBOH JUCITHILIAHEL.

1. Ilpuem Ha paboTy

1.1. IIpuem Ha paboty B OOO VK «®narmaH» NIpOH3BOAMTCA Ha OCHOBAHUH 3aKIIOYEHHOTO
TPYAOBOT'O JOTOBOPA.

1.2. Ilpu npueme Ha padoty B OO0 YK «®narman» aqMuHACTpanus o0s3ana norpeboBars ot
MOCTYIIAIOINETO: '

- IpEABABICHNA aCIOPTa, YAOCTOBEPAIONIETO IMYHOCTD;

- IPENOCTABICHUS TPYXOBOH KHHXKH, 0QOPMIICHHOH B YCTAHOBJICHHOM IOPSJIKE,

- CTPaxoBOro CBHJETEIHCTBA FOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaxOBaHHs,

- JOKyMEHTOB BOHMHCKOIO ydeTa - JUIs BO€HHOOOS3aHHBIX W JMN, MOJJISXKAIUX IPH3BIBY Ha
BOEHHYIO CIIyX0y;

- JUIJIOMA HIM HMHOTO JOKYMEHTa O IIONy9€HHOM 00pa30oBaHHMM WIH JOKYMEHTa,

' IOATBEPKAAOMIETO CIENHATHFHOCTS HITH KBATHOHKAMIO.

IIpuem Ha paboTy 6e3 yKa3aHHBIX JOKYMEHTOB HE IIPOM3BOAMTCS.
- Ilpuem Ha paboty odopmisieTcss IpHKa3oM (PacHOPSIKEHHEM) afMMHHCTPALMH, H3IAaHHBIM Ha
OCHOBaHHWH 3aKJFOYSHHOr0 TPYAOBOI'O JOTOBOPA, KOTOPKIH 00BABIAETCS pabOTHHKY HOJ PaCIUCKy
B TPEX/IHEBHBII CPOK CO JIHSA IMOAIMCAHHUS TPYAOBOTO IOTOBOpA.

Ilpu_. npueme Ha pabory pabOTHHKYy MOXET OBITb YCTAHOBJICHO  HCILITAHHE
IPOJICIKHTENBLHOCTRIO HE Goriee 3 MecAlleB.

1.3. Ilpu mocTymienry paboTHHKA Ha pabOTY HJIM IIEPEBOJIE €r0 B YCTAHOBJICHHOM IOPSIKE HAa
ApYryio paboTy AIMHHHCTpaIHs 00s3aHa:

- 03HAKOMHTH PaGOTHHKA C IIOPYy4YeHHON paGoOTOH, YCIOBHSAMM H OILIATOH TpY/a, PasbiACHHTH
pabGoOTHHUKY ero Ipapa H 00A3aHHOCTH;

- osﬁaf‘cbmnm C IIpaBHJIaMH BHYTPEHHETO TPYIOBOTO PacIOPSIKa;

nponecm HHCTPYKTaX MO TEXHWKE Oe30IacHOCTH, IPOM3BOACTBEHHON CaHHUTAapHH,

npomiaonoxcapnon OXpaHe W IpPYrHM IIpaBWJIaM OXpaHHI TpPyHAa, Pa3bsiCHUTH OOA3aHHOCTH IO
coxpaHeHmo CBEJICHHH, COCTABIIAIOMMX KOMMEPUYECKYIO HIIH CIy)KEOHYIO TalHy, OTBETCTBCHHOCTD
3a e pasriamieHue.

1.4. Tlpexpamenne TPYIOBOTO JIOrOBOpPa IPOM3BOIMTCA TONBKO IO  OCHOBaHHSM,
HpeI[yCMQfI‘peHHLIM TPYAOBBIM 3aKOHOJATENLCTBOM P®.
_ PaboTHMK mMeeT mpaBO pPacTOPrHYTH TPYHOBOH JIOTOBOp, MpedynpeAuB 00 9TOM
aIMMHHCTpalldio B IHChMEHHOH ¢Qopme 3a 1aBe Hememd. Ilo HCTeYeHMM YKa3aHHOTO CpoKa
IpeyIpeskicHAs 06 yBONbHEHMM DaGOTHMK BIpaBe NPEKPaTHTh PaboTy, a aJMHHHCTpAlMs
00s13aHa BBIIATH €My TPYAOBYIO KHHXKY C BHECEHHOW B HeE€ 3alUChi0 00 yBONBHEHWH, NpyrHe
JIOKYMEHTHI, CBS3aHHEIE C PaGOTOI, 1O HHCBMCHHOMY 3asBJICHAIO PAGOTHHKA M IIPOM3BECTH C HAM
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OKOHYaTeNbHBIM pacder. [IpekpameHue TpyaoOBOro JoroBopa ogopMifeTcs MOpHKAa3oM o
MIPEITPUATHIO.

ITo cornamenuio Mexay pabDOTHHKOM H aJMHHHCTpailmed TpyZOBO#H IOroBOp MOXET OBITh
PacTOPrHYT U JO HCTCYCHHS CPOKa IPERYIIPEXICHHA 00 YBOILHEHHH.

3anucy B TPYHOBYIO KHIDKKY O NpPHYMHAX TPEKpalieHUs TPYAOBOrO JOroBOpa IOJDKHBI
IPOM3BOJUTECS B TOYHOM COOTBETCTBHH ¢ (popMyampoBKamu Tpynosoro koaekca PO wmm mHOro
(beneparbHOro 3aKOHA M CO CCHUIKOM Ha COOTBETCTBYIONIME CTaThIO, MyHKT TpymoBoro xoaekca PO
WM MHOTO demepanbHOro 3aKoHa.
JlHeM yBOJNBHEHHS CIHTAETCS TIOCHEAHMN IEHb PaboOTEL.

2. OcHOBHBIE 0093aHHOCTH PaOOTHUKOB

2.1. Paborauxu OO0 YK «®rarman» JOJDKHBL

~  1oOpOCOBECTHO BBIIONHATH CBOH TPYAOBBIE OOA3aHHOCTH, COONONATE TPYAOBYIO
JUCLMIUIMHY, CBOCBPEMEHHO M TOYHO HCIONHATH pAaCcHOpsKCHHS aIMHMHHCTDAllMH H
HETIOCPEICTBEHHOIO0 PYKOBOIUTENSA, HUCIOIB30BaTh Bce pabodee BpeMs JUIs IPOU3BOJMTEIBHOIO
Tpy/a, BO3ACPKHUBATECS OT JACHCTBUHN, MEIAIOMIMX IPYTHM PAOOTHHKAM BEUIONHSTH UX TPYHOBBIE
00sg3aHHOCTH;

- Ka4E€CTBEHHO M B CPOK BBHHIONHATH IPOM3BOCTBEHHBIC 3aJaHUA M IOPYICHHS;

- cobmonmare TpeOOBaHHA IO OXpaHe TPyHa, TEXHHKE Oe30IIacHOCTH, NPOH3BOICTBECHHOH
CaHMTapHy, THTHCHE TPYIa H IPOTHUBONOXAPHOH OXpaHe;

- coaepxath cBoe pabodee Mecro, OOOpDYyNOBaHHE H IPHCIIOCOONEHHMS H IepelaBaTh

~ CMeHSIOIeMy paGOTHHKY B TIODSIKE, YHCTOTE M HMCIPABHOM COCTOSHHH, a Takxe COGmoxarh

YHCTOTY B OTACNE U HA TCPPUTOPHH NPCANPHSATHS, COOIOAATH YCTAHOBNEHHBIN MOPANOK XpaHEHHS
MaTepldaJIBHLD( HCHHOCTEH H JOKYMEHTOB;

- 6epexcHo OTHOCHTHLCA K HMYIIECTBY pabOTOAATENS H IPYTHX paOOTHHKOB;

- He pasriamarh OXpaHSEMYI0 3aKOHOM TaliHy (rOCYZapCTBEHHYIO, KOMMEPUYECKYIO,

- CTyx€0HYIO. M MHYIO), CTaBOIYIO H3BECTHOM PaGOTHHKY B CBS3M C HCIIOJHEHHEM UM TPYAOBBIX
~ obs3auHOCTEH.

2.2, prr 06s3aHHOCTEH, KOTOpBHIE BBHIIOJHAET pAOOTHMK II0 CBOEH CIENHAIBHOCTH,
KB_anmlmKaugm, JIOJKHOCTH, OLPEEISIeTCS TPYIOBEIM JIOTOBOPOM, JOKHOCTHOH HHCTPYKIIMEH.

3. OcHoBHBIE 0043aHHOCTH aIMHAHUCTPAITAH

3.1. AxMunucTpanms o6s3aHa:

- COBIIO/IATE TPYAOBOE 3aKOHOJATENBCTBO;

- IPeIOCTABHTH PabOTHHKY paboTy, 06YCIIOBIEHHYIO TPYAOBBIM JOrOBOPOM;

- o6ecnetmn> 6€30MacHOCTh TPYA ¥ YCJIOBHSA, OTBEYAIOIME TPEOOBaHUAM OXPAHbI M THIHEHBI

)’ ,

- o6ecne1n/m> paboTHHKa 06OPYNOBAaHHEM, HHCTPYMEHTaMH, TEXHHYCCKOH JOKyMEHTAIMEH H
PIHLIMH CpeACTBaMH, HeOOXOIUMBIMHE JUIS HCIIOJHEHHS HM TPYJOBBIX O0S32HHOCTEH;

- BBHILUIAYHBATH B NOJHOM pasMepe NPAYMTAIOITYIOCS PabOTHHKY 3apaboTHYIO ILIaTy B CPOKH,
YCTaHOBJNICHHBIE TPYIOBHIM 3aKOHOJATENHCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, TIPABHJIAMH
BHYTPEHHETO TPYAOBOI'O PacHopsaKa, TPYJAOBEIMH JIOTOBOPAMY;

- crocobcrBoBaTh  pabOTHEKAM B TOBBINCHMM HMH  CBOeH  KBanudukauum,
COBepI]IeHCTBOBaHHH po)eCCHOHATHHBIX HAaBBIKOB.

3.2. AIMEBHCTpanys CTPEMHATCS K CO3JAHUIO BEICOKOTPO(ECCHOHANBHOTO pafoTOCHOCOGHOrO
KOJUICKTHBA, DAa3BHTHIO KOPIIOPATHBHBIX OTHOMICHWH BHYTPH IIPENPHATHS, MOBHINCHHIO
3aHHTEPECOBAHHOCTH CPeAM PaOOTHHKOB B Pa3BHTHH M YKPEIUICHHH JEATENbHOCTH IIPeIIPHATHS.

4. PaGouce BpeMs ¥ BPEMS OTLIXA




4.1. B cOOTBETCTBHH € ACHCTBYIOINM 3aKOHOAATEIHCTBOM Ha NPEIPHITHH YCTaHABIIMBACTCS
nATUHEBHas pabodass Henens ¢ ABYMs BBIXOJHBIMH IHSMH - cy000Ta H. BOCKpECEHBEC.
ITponomxuTensHOCTE pabouero BpeMeHH cocTaniseT 40 4acoB B HEACTIO.

I'padux paboThi, Onpene oMMl HaYalo eXeqHeBHO! paboTsl, BpeMs 00eIeHHOTO NepephiBa
H OKOHYaHWe paboyero IHs, YCTaHABIMBAeTCA JUI1 DPabOTHHKOB MPEAUPHATHA C YYETOM
IIPOH3BOJICTBEHHOM NEATCIPHOCTH, YTBEPKAACTCS aqMUHHCTPAIIHCH.

IIpomospxurensHOCT, pabodyero AHA WM CMEHBI, HEMOCPEICTBEHHO MNPEIMIECTBYIONIMX
HepaboueMy Ipa3THUYHOMY JHIO, YMCHBIIaeTCA Ha OJIUH Yac.

4.2. PaGota Ha mpemUPHUATHM HE TPOU3BOAHMTICA B IIPAa3[HHYHBIC [JHH, YCTAHOBIICHHBIC
TPYAOBBIM 3aKOHOJATEIILCTBOM.

[lpu coBmageHWW BBIXOAHOTO M TPAa3JHMYHOIO JHEH MEPEHOC BBIXOAHOTO — JHS
OCYINECTBISCTCA B COOTBETCTBHH C TPYAOBBIM 3aKOHOJATENBCTBOM.

4.3. OuepeHOCTh MPEIOCTABICHAS OTILyCKOB YCTaHABIHBACTC aJMUHHCTpAlHEH C ydeToM
IIPOM3BOJICTBEHHOH HEOOXOAMMOCTH H IOXEJIaHUH pabOTHHKOB.

IIponomKATENEHOCTh €XKETOMHOrO OIIAYHBAEMOr0 OTIYCKA JUIL BCEX PaGOTHHKOB COTTIACHO
JeHCTBYIOIEMY 3aKOHONATENBCTBY yCTaHaBIIMBacTcd He MeHee 28 xameHpapHeix auedt. Ilo
COTTIACOBAHHUIO C aJMHHHCTpanmel pabOTHHKY MOXET OBITh NIPEINOCTaBIICH NOIOIHHTEIbHBIH
oTmyck 6e3 coxpaHeHUs 3apaboOTHOM! IIaThI.

5. Iloompenns
~ 5.1. 3a 06pasnoBoe BEIIOJHEHHE TPYAOBLIX OOS3aHHOCTEH, IOBHIIEHHE IPOH3BOAUTENEHOCTH
Tpy/a, yTy4lIeHHe KadeCTBa NPOYKIIMH, IPOJODKATENBHYIO ¥ Gesynpetunyto paboTy u Ipyrue
YCHEXH B TPpy/ie IPEMCHSIOTCA CIICAYIOIAEe MePhl IOOMPEHHS pabOTHHKOB:

- Q6mlBJ;eHHe 6naronapHOCTH;

- Bbiava mpemun;

- HarpaX/ICHHE IICHHBIM HOJIAPKOM;

L Hoompemm OGBABIAIOTCS IIPHKA30M, JOBOJATCA 1O CBEICHHS BCETO KOJUIEKTHBA H 3aHOCATCA
B TPYJIOByIO mmmcy pa6omm<a

6. OTBCTCTBCHHOCTB 3a Hapymelme TPYZOBO# NUCIHAILIAHE
6. 1 HapymeHne TPYAOBOH MCHMILTAHEL T.€. HCHCIIOJHEHHE MM HEHAIEKAIIEE HCTIOMHEHAE
no BHHE pabOTHAKAa BO3NOKEHHEIX HA HETO TPYJOBBIX OOS3aHHOCTEH, BiEYeT 32 coboit
gpnmcnegng Mep JMCIMIUIAHAPHOTO WM OOMIECTBEHHOIO BO3ZCHCTBHS, a TalKe IIPAMEHEHHE
MHEIX Mep, TIPeTyCMOTPEHHbIX AeHCTBYIOMMM 3aKOHOIATEIECTBOM.

6.2. 3a HapyIIeHHE TPYAOBOH JUCHHILUIMHEI aAMUHHACTPALUS IPHMCHSCT

CeYIOIHE AUCITAILTHHAPHBIC B3bICKAHHA:

- 3aMEYaHHe; '

- - BEITOBOD;

- YBOJIEHEHHE IO COOTBETCTBYIOIHMM OCHOBAHHUAM.

VBOJIIBHEHHE B KayecTBe MMCLMIUIMHAPHOTO B3HICKAHMSA MOXeT ObiThb IpPUMEHEHO 3a
HEO(HOKPATHOE HEHCIIOJHEHHEe paGOTHAKOM Ge3 yBaXKHTEIbHEIX IIPHIHH TPY/IOBBIX 00s3aHHOCTEHH,
€ClI OH MMEeT AUCIHUILIMHAPHOE B3BICKAHHUE.

6. 3. _ [acupinuiHapHble  B3BICKAHWS — NPUMEHSIOTCH  PYKOBOAMTENEM  IPEANPHATHS.
AIMMHACTPAIMsS. MMCEET I[PABO BMECTO HATOMCHHs JMCIMILUIMHAPHOTO B3BICKAHMS IIEPENaTh
BONIPOC O HApYIIECHHH TPYAOBOH JMCIMILTMHEI HA PACCMOTPEHUE TPYIOBOTO KOJLUICKTHBA.

6.4. 10 HaJOXeHWS B3BICKAHWS OT HApYIIHMTENs TPYAOBOH NHCIMILIAHBI NOJDKHBI OBITH
3a1pe6013am.1 0GBACHEHMs B NHChMEHHOH dopMe. B cimyuae OTKasa paGOTHHKA JaTh yKa3aHHOE
OOBSCHEHHE COCTABIACTCA COOTBETCTBYIONTHHA aKT.

- OTI(a3 pa60mmca JIaTI: oncneHnﬂ HE MOXET CHYXXHTh MPEHATCTBHEM Ui NPHMEHCHHS
Bzmcxamm
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JIMCIUIITHHAPHOE B3LICKAHHME IPUMEHSETCS He HO3/JHEE OJHOTO MECSIIA CO JHA OOHApYyKEHHMs
IPOCTYNIKa, HE CUYMTas BpeMeHH Oolie3HHM pabOTHHKA, NpeObIBaHHS €ro B OTIyCKE, a TakKxke
BPEMEHH, HCOOXOUMOTr0 Ha YYET MHEHMS NIPEACTABUTEIHFHOIO OpraHa paGOTHHKOB.

JlucouiumHapHOe B3bICKaHWE HE MOXET OBITh MPHMEHEHO NO3JHEEC MECTH MECALEB CO IHS
COBEpINCHHUS IPOCTYIKA, a [0 pe3ylbTaTaM pEBU3UH, NPOBEPKH (PUHAHCOBO-XO3AHCTBEHHOM
JICATENIFHOCTH WM ayJWTOPCKOM IPOBEPKH - IMO3JQHEE ABYX JIET CO JHA €ro COBepiicHHs. B
YKa3aHHbIC CPOKH HE BKIIIOYACTCA BpeMs IIPOU3BOJICTBA 110 YTOJIOBHOMY JCITy.

3a KaxXApH JUCHHIUIHHAPHBIA IIPOCTYIIOK MOXET OBITb NPHMEHEHO TOJBKO OIHO
JUCHUILIMHAPHOE B3BICKAHUE.

6.5. Tlpukas (pacnopsokenue) paboTonarens O MPUMEHEHHH AMCIUILUIMHAPHOIO B3BLICKAHWSA
o0BsBIIteTCS PabOTHUKY MOJ PacHHCKy B TeueHHe Tpex pabodMx IHeER co nHA ero m3jaHus. B
cyyae oOTKa3a pabOTHMKAa IOMIACATh YKa3aHHBIM npuKa3 (pacHOpSKCHHE) COCTaBIACTCS
COOTBETCTBYIOIUH aKT.

6.6. Ec B Tedenue roja co AHA NPHMEHEHHS JUCIUIIMHAPHOrO B3BICKaHUS pabOTHHK He
Oyner moABEPrHYT HOBOMY MMCIMIUIMHAPHOMY B3BICKaHHIO, TO OH CYMTACTCS HE HMMEIOIUM
JUCIMILTMHAPHOTO B3BICKaHUSA. B TedeHHWe Cpoka NeHCTBHS AUCIUIUIMHAPHOIO B3LICKAHHS MEDBI
TIOOHIPEHUs, YKa3aHHHIe B HacTosmuXx [IpaBunax, k paboTHHKY HE IPHMEHSIOTCSL.

PaGoromarens 10 MCTeYeHHS FOAa CO JHS IMPUMEHCHHS QUCIMIUIMHAPHOIO B3BICKAHHS MMEET
IpaBo CHATH €ro ¢ pabOTHHKA MO COOCTBEHHONW HHHMIMATHBE, Ipockbe caMoro pabOTHHKa,
XONaTaliCTBY €ro HENOCPEACTBEHHOTO PYKOBOAWTENS HIJIH MNPEINCTABHTEIIBHOTO  OpraHa
pabOTHHKOB.

. 6.7. C npaBunamu BHyTpeHHero pacropsaka JO/DKHBI OBITh O3HAKOMJIEHBI BCe PabOTHHMKM
npennpnxTnﬂ PaboTHuku o6;13am>1 B CBOCH IIOBCEINHEBHOH paboTe co6m011a'rr> (0]03:01(s)
yCTaHOBneHHbm TIpaBHyIaMH.




